
-.-- 
Emergency Planning Fi les  (Agency-Wide Standard 

.-- 
..  
"'Glhat i s  the  function of  the  office i n  which this record series is created? 

Agercy-Wide Application 

- - - 
11. This  f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 

Docurrents re la t ing  to  maintaining emrgency plans in DHR Inst i tut ions containing provisions for 
erergency relief and continuity of operations in cases of mjor disasters, i.e. f ire;  stoms 
(tornados, hurricanes, severe wind s t o w ,  earthquakes); explosion (electrical, steam, fue l  ur 
mtum1 gas, nuclear) ; bomb threats. 

Included but not limited to  are procedures for internal and external disasters t o  include plans 
fcr: the assignment of personnel to  specific tasks and responsihi l j t ies ;  unified medical command 
omversion areas; prompt transfer of casualt ies;  procedures f o r  &taini.ng security; instruc-tj-or 
relating to  the use of alarm systems and signals; and e l a t e d  emergency planning masures. 

Files m y  be f i l e d  separately or may be part of in s t i t u t ion  policy and procedure mual .  

and f i l e  arrangement). 



13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  

14. Is t he re  a duplication o f  t h i s  series i n  another o f f i c e  o r  agency? 

15. Is the  information contained i n  t h i s  s e r i e s  ever s m a r i z e d  o r  published? 

[XI 

[ X I  

[XI 
Attach copy of sununary o r  publication. h f W  n. %tion Plan rra be p&lished ~d Kro~dus;f;  as part 

Emergency Plan may be published as part of Ins t i tu t ion  kohcy and Pmcedure man -3. 16. Does the  s e r i e s  contain c l a s s i f i e d  inforf%ti"o* qui r in  secur i  y an i n  . 
17. Does the  s e r i e s  i n i t i a t e ,  mend o r  terminate agency po l i c i e s  and procedures? I XI 

function be performed i f  t h e  f i l e s  were lost  o r  destroyed? [XI 

[ I  

18. Could the  

19. Is t h e  s e r i e s  ( o r  major port ion of  i t )  regular ly  microfilmed? If yes ,  why? 

20. Does the  record s e r i e s  provide data  as input t o  an EDP f i le?  [ I  
21. 

22. Has the  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- 
s i t i o n  of these fi les? 

Does the  record s e r i e s  contain documentation produced as EDP pr in tout?  [ I  
[ X] 

23. W i l l .  t he re  be a need f o r  these records 10,  15 years from now? I f  yes ,  what? [XI I 1 --__- -- ---I_ _--_I-llII-L-l 

2L. REQUIREMENTS. The following requires the f i l e s  t o  be kept Permanent years:  

a. [ASTATE b. [ ISTATWE OF c. []AUDIT d. :*FEDERAL e .  [~kMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  DEC TS I O N  VALUE 

(Cite Law, Statute,  or other reason for the r c f ~ ~ ~ i t i o n  requirement! 

-_____l__l_______ 

See Attached Sheet __ ._ _--_ __ - 
25. AGENCY % C O M E N D m O N S .  T h i s  agency recommends tha t  the f i l e  s e r i e s  be cu t  o f f  at the end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[qOTHER -- - ,then : 

[ ] Hold i n  the  current f i les area month( s )  / year (  s ) : 
[ ] Transfer t o  [ ] S t a t e  Records Center [ ] Local Holding Area; hold y ear( s ) : 
[ I Destroy. 
[ 1 Transfer  t o  S t a t e  Archives f o r  permanent re tent ion.  
[ 1 k s t r o y  iimedicrtely a f t e r  cut-off. 
[ ] Other: (Specify) 

taintain Emqmcy plans permanently i n  ' c u m n t  files m a ;  
Jhen superceded or obsolete. 

&stmy plans or pmtjon thereof 

(Indicate br ie f l y  r a t i o n a b  for recomndations above/or write additional remarks) : 

6. R e c o r n m e n d a t  i ons 

-~ - ~- 
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Conditions of Participation ; Hospitfild 
-ations No. 5 - Subpart J 

p C m p a p h  1105.1022 Section 2 

"lh-5tten f i re  control plans contain provisj~ons for prompt r e p o r t i q  
of a l l  fires: extinguishing f i r e s  : protection of patients,  y-rsonnel 
and wests ; evacuation: and cooprat ion with, fire f i rh t ing  authorit ies.  

#' 24 

Rules and Regulations f o r  Hosnitals,State or Gcorgia Chapter 290-5-6-.23, 
Eergency Fac i l i t i e s  

paragraph (1) 

"Every Fenem1 hospital  must proviee emrgency service, c unless an 
exception is  submitted and approved by the B o a r d  of F ! w  Pesources, 
except that emergency services must he provided by peneral hosnitdis 
w h i c h  represent the only f a c i l i t y  i n  a c~untv. 
care s h a l l  be guided by writ ten -- _____ mlicies, supported by apnroprizte 
procedure m u x a n d  reference m t e x  approved by a cormittee of 
the professional staff and hospital  runaperient. 

Lwrpency patient 

paragraph (9) 

''An up-to-date mass casualty plan w i l l  be mintained i n  the emeqzency 
service area at  d l  times." 

Emergency Services and Disaster Plannina r equ i r ean t s  issued by the "Joint 
c c n n n i S S i O n a n A c c ~ a t ~ n n f H o s ~ ~ ~ l '  (Non-govemmentd) . 

Standard I 

Every psychiatric f a c i l i t y  shall have a well-defined Written plan 
for providing emergency services,  including physical as w e l l  as 
psychiatric emergencies, based on CarrPnunity need and the capability 
of the facility. 


